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Purchasing Card Transaction Log
 Please fill this form out online and submit it for processing.
Use the Print button to make a copy for your records.
Row	
Trans
Date
Merchant Name
Description
CC/IO/WBS
Cost Center, Internal Order or WBS Element.
GL Code
Amount
Receipt
Attached         
Disputed
Charge
Total Amount   
Use the paperclip icon in the left margin of the window to attach receipts.  
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To Sign:  Enter your network credentials (User ID and Password) below, 
                 and then press Sign button next to the corresponding signature.
When complete, use the Print button to make a copy for your records.
Use the Submit button to send this form for processing.
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Animal Care Services
Aviation Department
Building and Equipment Services
Center City Development Office
City Attorney's Office
City Auditor's Office
City Manager's Office
Communications & Public Affairs
Convention Sports and Entertainment Facilities
Convention Visitors Bureau
Customer Srvc./311
Department for Culture and Creative Development
Department of Human Services
Development Services
Downtown Operations
Economic Development
Finance
Grants Monitoring and Administration
Health Department
Human Resources
Information Technology Services
Intergovernmental Relations
International Affairs
International Relations Office
Library
Mayor and Council Support
Mayor's Office
Municipal Courts
Office of EastPoint and RealEstate 
Office of Historic Preservation 
Office of Management and Budget
Office of Military Affairs
Office of Sustainability
Office of the City Clerk
Parks & Recreation
Planning and Community Development
PreK4SA
SAFD
SAPD
Solid Waste Management
TCI
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